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Treasury Analyst/Chief Financial Officer 
 

Purpose: The Treasury Analyst will be involved in financial reporting, variance analysis, 
budgeting, cash flow forecasts and other operations that have a significant impact on the 
profitability of the organization. The analyst will have a hands-on experience with the 
financial and accounting operations of Student Agencies, Inc. The treasury analyst also 
meets with each team of managers monthly in order to discuss their variance reports, and 
must be available to meet with the executive team and general team during the weekly 
team meetings. The analyst also presents the financial data to the SAI Board of Directors 
each quarter, and works closely with the controller, CEO, and President to make sure the 
agency is financially stable and on track to meet the yearly budget. 

The Treasury Analyst has the possibility of being promoted to Chief Financial Officer after 
a successful training and budgeting period.  

Hourly Requirement: This position requires the manager to work part-time (15 hours 
per week minimum) during the academic year and full-time during the summer (35-40 
hours per week). 

 

Job Description 
The following job description paints a more complete picture of the skills that we are looking 
for. The Main Responsibilities will show the broad tasks that the General Manager is 
expected to perform. Though the job is comprehensive, many of the skills required to 
successfully execute these responsibilities are learned/perfected during training. 

Main Responsibilities: 
• Reporting 

• The Treasury Analyst creates monthly variance memos and analysis where 
the budget is compared to the actuals of the month). The TA then meets with 
each business to discuss the month’s variances. 

• The TA also prepares cash flow forecasts, presents financial data and goals to 
the Board of Directors, and maintains up-to-date balance sheets, income 
statements, and cash flows for each division of Student Agencies. 

• Communications 
• Preparing financials decks for board meetings and trustee meetings takes up 

a chunk of the Treasury Analyst’s time. Proficiency with PowerPoint and 
Excel are necessary to create clear, clean presentations. 

• The TA must be available and able to answer financial questions, and should 
be able to respond in a timely manner to all email inquiries from internal SAI 
personnel. 
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• Understanding each business’s operations is key to a fundamental 
understanding of SAI, and the TA must be able to effectively communicate 
their questions to each business. 

• GAAP 
• In order to comply with GAAP standards, the TA should double check their 

work and ensure that all reports are correct 
• The TA must self-check in order to guarantee that all reporting is done 

ethically  
• If the Treasury Analyst has an in-depth understanding of the gap principles, 

s/he will be able to answer questions directed at them accurately and 
efficiently 

• Budgeting 
• The Treasury Analyst aids in the creation of the budgets for each business 

during the Fall. The TA directs the team effort and helps each division create 
their budget by critiquing, meeting with the teams, and helping to mold a 
comprehensive budget.  

• The Treasury Analyst works closely with the Board of Directors during this 
time, in order to relay Board opinions and help guide the student managers  

• The Treasury Analyst must utilize past performance data in order to forecast 
future performance possibilities. 

• Audit Committee Goals 
• Facilitate in the auditing of Student Agencies by a third party 
• Participate in the phone call meeting and be prepared to answer financial 

questions 
• Work closely with the controller and President during this process in order to 

successfully execute the audit 
• Day-to-Day/General Responsibilities 

• Keep up-to-date on emails, voicemails, Board communications, etc. 
• Contribute to the overall benefit of SAI by participating in meetings, office 

hours, team projects, corporate recruiting/orientation/training and aiding 
other businesses when necessary  

• Honor all deadlines and action plans 
• Aid in the transition of the next manager by keeping organized records and 

adding to the training manual 
• Foster long-term business growth and development 

Necessary Skills: 
• Accounting knowledge: the Treasury Analyst must have an inherent 

understanding of GAAP principles as well as a knowledge base in basic accounting 
methods. The student must feel comfortable managing the finances of several 
businesses. 

• Microsoft Office Suite mastery: the Treasury Analyst uses Microsoft’s Excel 
and PowerPoint frequently and must be familiar with the two programs in order to 
successfully calculate, display, and retain important information. 
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• Communication: since the Treasury Analyst is in constant communication with 
the Board of Directors, President, and CEO, s/he must feel comfortable initiating 
professional, concise, and effective communications with several high-ranking 
individuals. 

• Self-management: the Treasury Analyst is accountable for various accounting 
and operating projects, and must be good at time management and be willing to go 
above and beyond normal job tasks when creating their own projects. 

• Willingness to learn: the job is comprehensive, and though training may help, a 
student that proactively asks questions, is willing to learn new things, and is not 
afraid to ask for help may find themselves experiencing more success in the position. 

• Absolute integrity: the Treasury Analyst is responsible for reporting accurate 
numbers, and must possess absolute integrity throughout the process. Detail 
orientation, comfort with numbers and calculations, and a dedicated/positive 
attitude avoids unwanted inaccuracies.  

What We’re Looking For: 
We are looking for a dedicated, enthusiastic, and passionate student who will 
prioritize SAI in order to insure its success. Some of the qualities we are looking for 
in a potential Treasury Analyst are: 

• Solid understanding of accounting  
• A thorough, detail-oriented student  
• A confident individual with experience of presenting and communicating in a 

professional environment 
• A person who works well under pressure 
• A self-manager who isn’t afraid to go above and beyond 
• Someone who works well with little direction and can create and successfully 

execute their own projects/initiatives  
• A student that possesses absolute integrity and a foundation in accounting 

and GAAP principles 

If this sounds like you, apply today! 

 


